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Briefing Document and Selection Process

Director in Residence – Ramor Theatre 

1 year contract

The Position:

Applications are invited from suitably qualified persons for the position of Director in Residence on a 1 year contract basis.   

The Director in Residence will work under the control and supervision of the Theatre Manager or other designated officer.  
Responsibilities /Duties:

The following list is not meant to be an exhaustive list and is provided only as a guidance note on the types of activities which the successful candidate will be required to undertake. 
· Providing artistic leadership for in house productions in partnership with the Venue Director.  

· Establishing a year long programme of theatre work
· Working on the development of a New Writing Programme for emerging playrights.    This will be in the form of workshops and one to one meetings.

· Organising and hosting a series of workshops on acting and directing.

· Advising and liasing with Venue Manager in programming theatre work at the venue 

· Managing production budgets assigned to each production by the Venue Manager 
· Working with the artistic team of costume, technical and set design on each production

· Working closely with the Venue Administrator in the marketing of shows

· Management of any tours of work undertaken.

· Working with the NOMAD network including attendance at meetings and giving artistic input.

· Developing external relationships with local drama groups that currently use the theatre and building relationships with new groups.

· Direct a musical theatre show & a variety show.

· Assist in the production with Ramor Young Players and their annual Panto.

· Other duties may include assisting in administration & box office as required by the  Venue Manager
The Person:

Candidates will demonstrate through their application form and at the interview that he/she has/is:
· Demonstrate  excellent communication and interpersonal skills

· Have experience of budget preparation and management

· Have good people management skills
· Demonstrate ability to work as part of and lead a team

· Demonstrate satisfactory knowledge and understanding Theatre Activities.
Candidates will be expected to be flexible in terms of working hours as the duties can involve working outside of normal office hours.  Notwithstanding the requirements of the post successful applicants may be assigned to any service area/role within the Local Authority at an analogous level by the Chief Executive at any time. 

Qualifications

The qualifications for the position of Director in Residence – Ramor Theatre shall be as set out hereunder:-

1. Character:  
Each candidate must be of good character.  Employment of the successful candidate shall be subject to satisfactory references.

2. Health:

Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service for the post.

3. Education/ experience, etc.:
a. Degree/Diploma in Theatre or related Studies. 
b. Previous experience of directing within the professional and amateur sector

c. Experience of leading acting and directing workshops.

d. Experience of the amateur drama circle.

3.1Possess a full clean Class B driving licence and have access to his/her own vehicle.

Starting Salary:

Remuneration will be at the Director of Residence (Grade V) of the national wage scales.  The present salary starts at €40, 213.   Starting pay for new entrants will be at the minimum of the scale.  The rate of remuneration may be adjusted from time to time in line with Government pay policy.  
 Pension:
The Local Government Superannuation Scheme applies.
Probation:

(a) there shall be a period after such appointments take effect during which such persons shall hold the position on probation,

(b) such period shall be six months but the Chief Executive may at his or her discretion extend such period,

(c)
such persons shall cease to hold the position at end of the period of probation unless during such period, the Chief Executive has certified that the service of such persons is satisfactory.

Annual Leave:
30 days per annum 
Hours of Work:

37 hours per week.
Selection process:
Candidates will initially be assessed to ensure that the meet the minimum qualifications set down above.   Assessment will be based on information provided by the candidate on the application form.  Qualifications of successful candidates will be subject to further checks post interview to confirm that they meet the criteria.  

Candidates will then be assessed on the basis of the information contained in their application form to determine, having regard to the requirements of the position and the number who have applied, if they should be called for interview. Candidates may be short listed on the basis of information provided in the application form.

Review Procedures in relation to the Selection Process:

Cavan County Council will consider requests for review in accordance with the provisions of Cavan County Council Review Procedures.  A copy of the Review Procedures for Cavan County Council is available by emailing jobs@cavancoco.ie 
Interview:
Candidates at the interview will be assessed on the following areas:

	KNOWLEDGE

/EXPEREINCE
	SKILLS
	GENERAL ATTRIBUTES

	· Role of post 

· Range and depth of  experience
· Previous & current working environment
· Understanding of work of the Theatre

· Understanding of policy as it relates to theatre activities.
· Understanding of health and safety

	· Communication and

      interpersonal skills
· Judgement/decision making
· Change & People Management
· Analytical

· Team work

· Planning/organising

· Problem solving  
· IT


	· Initiative

· Commitment

· Motivation
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